
U pdated: 2025-11-14 

CORPORATE INTERNSHIP FORM for Undergraduate Students (Engineering) 

The purpose of this document is to define the parameters of a mandatory or optional internship completed as part of the student’s 
academic program in accordance with Polytechnique Montréal's rules and to establish the roles and responsibilities of the concerned 
three parties. 

Student information is mandatory and may be used, disclosed and processed more generally by Polytechnique Montréal in accordance 
with the Student General Consent (polymtl.ca/sg/prp/etudiants). 

An internship is a credited academic activity requiring technical and professional supervision, and allowing the intern to put into practice and 
evaluate their engineering skills and abilities. Internships registered with Polytechnique Montréal's Internships and Jobs Services require a 
minimum of 5 hours of supervision per week. 

Last name, First name: Phone number: 
Student number: Program: 

Name of organization: 
Address: Website: 

HR or administrative contact person: Supervisor: 
Full name: 
Job title: 
Phone number: 
Email: 
Duration: 

Start date:  End date: 

Number of work hours per week: (NOTE: One internship = Minimum of 360 hours, excluding statutory holidays) 

Compensation: 

Hourly wage:    
Other compensation and benefits: 
Specify funding sources (MITACS, etc.), amounts, benefits and special considerations if the internship is not paid on an hourly 
basis. In North America, intern compensation is covered by minimum wage legislation. 
Work arrangement: 

☐ Remote
☐ In person
☐ Hybrid (specify below the frequency of in-person attendance)

https://www.polymtl.ca/sg/prp/etudiants


¹ IN CASE OF PROBLEMS ADDING A SIGNATURE: Download the PDF file and open it in Adobe Reader or Adobe Acrobat to enable the signature and date 
selector fields.
² https://share.polymtl.ca/alfresco/service/api/path/content;cm:content/workspace/SpacesStore/Company%20Home/Sites/stages-et- emplois- web/
documentLibrary/stages/ModalitesDeStage.pdf?guest=true 
³ To request a special agreement, write to stages.emplois@polymtl.ca. 

Date: Date: 

Supervisor at the company Intern 

INTERNSHIP TERMS AND CONDITIONS AND SIGNATURES¹ 
The parties listed below agree to the internship terms and conditions described in this document and 
agree to assume the associated responsibilities. This form has no legal value and does not replace the internship agreement³ 
required for internships completed in certain international destinations. 

Form submission deadlines 
Deadlines for internships in Canada (including Quebec): 
The duly completed and signed form must be received before the start of the internship AND before the course selection change deadline. 

Deadlines for international internships (outside Canada): 
The duly completed and signed form must be received at least two weeks before the start of the internship AND before the start of 
the term. For the exact dates, please refer to the detailed university calendar. 

U pdated: 2025-11-14 

Internship title: 
Brief description of the internship (objectives, tasks, responsibilities): 

INTERNSHIPS OUTSIDE CANADA 
In order to register an internship outside of Canada, we must receive both this duly completed and signed Internship Form 
and the Informed Consent and Risk Mitigation Form. 
All documents must be submitted together in a single email, by the established deadline, to the following address: 
stages.emplois@polymtl.ca. 

mailto:stages.emplois@polymtl.ca
https://etudiant.polymtl.ca/etudes/calendriers-et-horaires
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